IDAHO LIBRARY ASSOCIATION POLICIES AND PROCEDURES

 

Revised as of 7/05
 

I. OFFICERS
A. PRESIDENT

BYLAWS:  Article IV, sections 1.a, 3.a,b,e,f, 4.a-d; Article V, sections 1, 3.a,e, 4; Article VI, section 1.a(2).

 

1.  Duties.

a.  Prepares an agenda and presides at all meetings of the Association and of the Executive Board.

b.  Represents the Association in all official capacities.

c.  Acts as spokesperson for the Association on all established policies.

d.  Serves as liaison officer between the Association and other organized groups.

e.      Coordinates the work of all officers, divisions, and committees.

f.       As incoming President, guides the Executive Board in setting a new strategic plan to be in place by October of each year. As outgoing President, reviews with the Executive Board the strategic plan, summarizes accomplishments, and removes appropriate items.  
g.  Keeps membership informed of important library affairs through publication in the Idaho Librarian, and/or other appropriate association publication, as determined by the Board.

h.  Obtains annual reports from committee chairpersons before the annual conference.

i.  Reviews and approves the Secretary's minutes of all meetings before they are submitted for Executive Board approval.

j.  Committee appointments (Bylaws, Article VI).

1.     Appoints chairpersons of all standing committees, subject to approval by a majority of the Executive Board, and serves as ex-officio member of all committees.

2.     Appoints Conference chair or vice-chair and a Conference Exhibits Coordinator.
3.  At first meeting of incoming Executive Board, suggests members to serve on committees.  Final appointments are made by the President after conferring with chairpersons of committees, and after gaining consent of individuals to serve.

4.  Appoints a Nominating Committee of three persons as needed.  The Immediate Past President serves as chairperson of the Nominating Committee.

5.  Appoints special committees, when necessary, with approval of the Executive Board.

6.  Informs each committee chairperson, at time of appointment, of specific duties of committee as defined by the Executive Board; indicates objectives each committee is expected to attain during its period of service; and urges early consideration of budgetary needs.

7.   Insures that all committee appointments are made in time for publication on the website, and/or other appropriate association publication, as determined by the Board. 

8.   Sends names of new officers as soon as possible after the annual conference to:

ALA Headquarters

                                                Chapter Relations Office

                                                50 East Huron St.

                                                Chicago, IL  60611

 

B. VICE-PRESIDENT

BYLAWS:  Article IV, sections 1.b, 3.a-c, 4.b,c; Article V, section 1.

 

            1.  Duties

a.  Serves as a voting member of the Executive Board.

b.     Acts in the absence of the President.  If the President vacates the office, the Vice-president completes the term.

c.      Serves as the chair of the Regional Conferences Committee.

d.     Serves as liaison between the Executive Board and the Webmaster. Presents written reports from the Webmaster at each Board meeting. Makes decisions about web page content when appropriate; refers other decisions to the board for discussion.


e.  Represents the President upon request.

f.  Keeps in close touch with the President throughout the year to solve problems and to prepare to assume the duties of the presidency.

g.  Prepares suggestions for committee appointments in advance of the post-conference Executive Board meeting at which she/he presides as President.

 

C.  PAST PRESIDENT

            BYLAWS:  Article IV, sections 1.d, 3.b; Article V, section 1.

 

1.     Duties

a.     Serves as voting member of the Executive Board.

b.     Serves as the Chair of the Nominating Committee.

c.     May also serve on other committees as appointed by the Executive Board.
 

D.  SECRETARY

            BYLAWS:  Article IV, sections 3.e, 4.d,g; Article V, section 1.

 

1.  Duties

a.  Serves as a voting member of the Executive Board.

b.  Records and keeps minutes in a permanent record book of meetings of the Executive Board and of the annual conference.

c.  Handles correspondence as directed by the President and Executive Board.

d.  Mails notices, except dues notices, to membership, as directed by the President and Executive Board.

e.  Keeps file of names and addresses of all members serving on Executive Board, committees, and divisions, as directed by the Board.

f.  Keeps a current record of the terms of office for executive board members and committee chairs; informs nominating chair of upcoming vacancies.

g.  Keeps files of current minutes, pertinent correspondence, and communications.

h.  Keeps record of attendance at board meetings and at Association meetings.

i.Submits preliminary draft of minutes to President for approval.

j.  Sends copies of all minutes to all Executive Board members and Chairs-Elect following each Association meeting and each Executive Board meeting for approval.  Prepares them for posting on the website and/or other appropriate association publication, as determined by the Board.

k.Sends notices as soon as the date of the annual conference is decided to:  ALA Headquarters, American Libraries, Library Journal, PNLA Quarterly, or other appropriate publications.

l. Sends news of ILA activities to American Libraries, or other appropriate publications.

m.   Edits minutes of the annual conference for posting on the website and/or other association publications as determined by the Board

n.  Mails papers, correspondence, documents, and records relating to the Association's business, activities, and history that are not currently in use to ILA Archivist, University of Idaho Library. 
 

E.  TREASURER

BYLAWS:  Article II, section 1.a; Article IV, section 4.e; Article V, section 1.

 

1.     Duties

            a.   Serves as a voting member of the Executive Board

b.  Arranges, under direction of Executive Board, for an audit of the books of the previous administration.

c. Normal, budgeted expenditures do not require prior approval of President. Pays other bills as directed by the President or the Executive Board.

d.  Receives, records, and acknowledges all payment of dues.

e.  Maintains membership file and produce mailing labels for ILA committees and divisions.  Membership lists and labels are not made available to non-ILA entities except as approved by the Executive Board.

f.  Sends to chairperson of the Nominating Committee, upon request, a list of the paid-up members who are entitled to receive ballots to vote.

g.  Cooperates with the Webmaster:

1.  Keeps member database up-to-date by recording names and addresses of new members as dues are received.

2.  Supplies the Webmaster, for posting on the website following the annual conference, the Treasurer's annual report and a complete membership list.


h.  Submits a detailed, written financial and membership report at each Association meeting, at Executive Board meetings, and at the close of his/her term.
i. Takes charge of registration at the annual conference
j.  Maintains and provides statistical records of conferences and history. 

k.  Sends a report to the Internal Revenue Service by the 5th day of the 5th month following the close of the fiscal year.

l.   Transfers books within one month following the expiration of his/her term.

m.   Serves on Membership Committee.


 

F.  ALA COUNCILOR 

BYLAWS:  Article IV, sections 2, 2.a, 3.a,f, 4.g; Article V, section 1. 

 

1.  Duties

a.  Serves as a voting member of the Executive Board.

b.  Serves as a member of ALA Council.

c. Serves as liaison between the Idaho Library Association and the ALA Headquarters staff.

d.  Informs the ILA Executive Board about important questions coming up for consideration by the ALA Council and collects opinions of Executive Board members and ILA membership.

e.  Submits a written report at each Executive Board meeting for posting on the website.
f.  Informs ILA membership through reports on annual and midwinter ALA meetings posted on the website and/or other appropriate association publication, as determined by the Board.

 

2.  Travel            

a.  Expenses for meals, lodging and transportation  to ALA Midwinter Conference are paid by ILA.

 

G.   PNLA REPRESENTATIVE

BYLAWS:   Article III, section 2; Article IV, sections 2, 2.a, 4.f; Article V, section 1.

 

            1.  Duties

a.  Serves as a voting member of the ILA and PNLA Executive Boards.

b.  Submits a written report at each ILA and PNLA Association meeting, at ILA and PNLA board meetings for posting on the website and the PNLA Quarterly for the information of the memberships.

 

            2.  Travel

a. Expenses for meals, lodging and transportation for the October PNLA board meeting are paid by PNLA. Expenses for meals, lodging and transportation for the February PNLA board meeting are paid by ILA.  The PNLA Representative or his/her employer is responsible for such expenses for the PNLA and ILA annual conferences.

 

H.  CONFERENCE CHAIR

BYLAWS:  Article IV, section 4.h; Article V, section 1.

 

1.     Duties

a. Appointed by the President and confirmed by the board.  

b.     Serves as a non-voting member of the Executive Board and chairperson of the conference committee.

c.      Uses and updates the ILA conference manual.

d.     Works with the Conference site selection committee to obtain the most appropriate sites for annual conferences; visits and evaluates sites; advises on logistical requirements and facility capabilities for proposed programs. 
e.      Works with the executive board to establish future conference dates.

f.       Works with Equipment and Exhibits Chairs to prepare conference budget for review, revision and approval by the executive board.

g.      Recommends to the Executive Board appropriate booth rental fees  for exhibitors and registration fees for attendees, based on past history and current budget.

h.      Reviews all bills for conference expenditures and approves for payment.

i.        Prepares initial program schedule for review.

j.       Establishes conference planning deadlines; monitors program progress against deadlines.

k.     Schedules conference committee meetings; prepares and mails meeting notice, agenda and minutes.; monitors subcommittee meetings.
l.      Works with Equipment and Local Arrangements Committee to collect information on room setups, AV requirements, speaker rooms and meals, and other logistical details; notifies facility of ILA requirements.

m.    Oversees Local Arrangements Committee efforts to mail conference program and packet to all ILA members, designated nonmembers, and program speakers.

n.      Oversees Local Arrangements Committee efforts to select menus for food and beverage functions and negotiates any changes in service and prices with the facility or other suppliers.

o.     Oversees Entertainment subcommittee efforts to research, recommend, and arrange tours or other special events in conjunction with the conference program.

p.     Prepares, distributes and compiles evaluation forms for conference programs and exhibits and presents findings to the conference committee and executive board.

q.     Works with exhibits chair to provide a positive experience for exhibitors.

r.  Oversees Exhibits Chair efforts to coordinate solicitation of contributions from exhibitors to support conference events, maintains appropriate records, and arranges recognition for contributing companies.

s.      Oversees Local Arrangements Committee efforts to provide publicity for the conference.

t.      Coordinates conference registration activities with the treasurer. 
u

.      Ensures that contractual obligations are met by the facility.
v.    Monitors room setups, AV equipment, food and beverage functions, and all other facility services and contracted services from other suppliers.

w.      Authorizes changes to facility, including additional expenditures.

x.       At the first executive board meeting following conference, provides preliminary statistical reports, evaluation compilations, and tentative financial report.  At the Executive Board meeting in January, submit a full report. 
 

2.     Travel

a. Expenses for meals, lodging and transportation to the ILA annual conference are paid by the Association.

 

I.  IDAHO LIBRARIAN
 BYLAWS:  Article IV, section 4.a,d,f-h; Article V, section 1; Article VII, section 4.

 

            1.  Editor (BYLAWS:  Article IV, section 4.h; Article V, section 1.)

 

a.  Appointed by the Executive Board to hold office at the pleasure of the board.

b.  Receives annual honorarium set by the Executive Board.

c.  Serves as a non-voting member of the Executive Board and chairperson of the Publications Committee.












f.  . Maintains relationship with HW Wilson to ensure that indexing in Library Literature and Information Science continues. 
g.  Deadlines for the February, May, August, and November issues are January 15, April 15, July 15, and October 15, respectively.

 

            2.  Editorial Objectives

Since the Idaho Librarian is one of two official publications of the Idaho Library Association, its major purpose is to be, along with the ILA Website, an efficient and accurate vehicle of communication among the members of the Idaho Library Association.  Furthermore, since the Idaho Librarian is published on the association’s website, and therefore represents the Idaho library community on a national level, its character should be dignified and its journalistic style should be as professional as possible.  Its content should reflect the geographic and functional diversity that is characteristic of libraries in Idaho.  The Idaho Librarian should not attempt to compete for the attention of its readers with other library journals.  Its editorial content should be devoted as much as possible to information that cannot be found in other library journals.  It is the objective of the Idaho Librarian, therefore, to serve its readers by providing  general information about library activities in Idaho and to address issues within the library profession as space permits and readership appeal requires.

 

J.  ILA WEBPAGE

 

            1.  Webmaster 

a. Appointed by the Executive Board to hold office at the pleasure of the board.

b. Receives annual honorarium set by the Executive Board.

c. Serves as a non-voting member of the Executive Board and as a member of the Publications Committee.

d. Develops and implements web pages. May work with all members of the ILA Executive Board, legislative advisor, committees, and interest groups to develop page concepts and content. Final approval of page content rests with the webmaster subject to review by the ILA Executive Board.
e.  Ensures that the following Association business is published at the appropriate time during the year: 

Conference proceedings and committee reports;

Treasurer's report;

New officers, division officers, and committee roster with addresses and telephone numbers;

Membership roster;

Conference site and dates with tentative program;

Conference committees;

Nominating Committee report or roster of candidates;

Final conference program;

Conference registration information.

f. Plans for regular updates of pages to maintain timeliness of date. Posts additions, corrections and updates within ten days.

g. Reviews, spell-checks, and error checks all web content prior to and after release to maintain high level of quality of the pages.

h. Performs all day-to-day maintenance of web pages, assuring pages and changes are referenced in the major search engines, and responding to e-mail about the pages.

j. Writes structured, validated, and documented HTML code for ease of maintenance so that the code can be read and understood by others.

k. Keeps current with HTML language and web tool developments, in order to use the new features in pages if appropriate.

l. Is a resource person to the ILA Executive Board on web site capabilities and limitations.

m. Provides regular status reports to the Vice President. Provides written reports as follows:  at annual conference and each regularly scheduled Executive Board meeting. Reports may be transmitted via email.
n. Maintains e-mail discussion lists necessary for the business of the Association.
 

2.     Editorial Objectives

The ILA web page is one of two official publications of the Idaho Library Association, providing ILA members with up-to-date information on the association, its activities, and related library links.
 

Under the general direction of the ILA Executive Board and following the ILA World Wide Web Site and Home Page Guidelines, the ILA web page webmaster implements web pages, maintains content and oversees day-to-day management of web sites; and assures quality and file integrity of web pages.

 
3.     Webmaster requirements

Dynamic, self-motivated individual with experience and/or skills in graphic design and/or web site design and maintenance; excellent writing skills; HTML editing, site development and site management skills; scheduling flexibility to allow attendance at occasional meetings. Must use own microcomputer. Must be an ILA personal member.

 

K.  ARCHIVES 

BYLAWS:  Article XII.

 

1.  Depository.  The University of Idaho Library is the official depository of the Idaho Library Association.
 

2.     Preservation of Materials.  All papers, documents, and records relating to the business, activities, and history of the Association are to be preserved.  They comprise Constitutional and Bylaws revisions, conference programs and proceedings, Executive Board minutes, correspondence, studies, surveys, reports, publications, etc.
 

3.  Procedures.  The University of Idaho librarian in charge of archives will assume the responsibility of screening the materials for the ILA Archives and discarding the useless.  The outgoing Secretary is charged with the responsibility of obtaining archival material from the officers of the Association, division officers, and committee chairpersons shortly before or immediately following the annual conference.  The documents are sent directly to the University of Idaho Library for preservation. (Review in 2005/2006)
 

 
 

II.  EXECUTIVE BOARD
 

CONSTITUTION:  Article V, sections 1,3.  BYLAWS:  Article II, section 1.b; Article IV; Article V; Article VI, sections 1,4,5; Article VII, sections 1,2,3.

 

A.            DUTIES 

1.  Helps the incoming President obtain committee chairpersons and committee members for presentation at the meeting of the incoming Executive Board held in connection with the Annual Conference.

 

2.  Reviews the specific duties of each committee at the beginning of the year, indicating the direction that the work should take and the goals that each committee should strive to reach within the year.  The chairpersons of all committees shall be notified of such direction through the President and Secretary.

 

3. Adopts, and may revise, a budget for the Association to ensure its fiscal health. (Bylaws, article V, sections 1, 3.b)

 

4.  Designates place and date for the Annual Conference (Constitution, article 5, section 1).

 

5.  Participates in conference planning, when so called upon by the conference chair and the conference committee.

 

6.     Approves a conference budget, including setting a maximum amount for speakers' expenses, and setting registration and exhibitors' fees.

 

7.     Updates and sets new strategic plan at incoming President’s direction. 
 

 

 

B.            ADOPTION OF STANDARDS AND GUIDELINES

1.  As part of the Idaho Library Association's purpose to promote the organization and development of better library service in the state of Idaho, it has occasion to propose and adopt standards and guidelines for library activities and service.

 

2.  Such standards and guidelines may be proposed by the Association or by any division or committee, working singly or jointly.

 

3.  Standards and guidelines proposed by a division(s) should be reviewed by the Executive Board for consistency with Association policy before adoption by the division(s).  Upon approval by the sponsoring division(s) and final approval by the Executive Board, the standards or guidelines may be published as official Idaho Library Association standards or guidelines.

 

4.  Standards and guidelines must be approved by the Executive Board before publication as official Idaho Library Association standards or guidelines.

 

 

 

III.  FISCAL POLICY
 

A.            GENERAL

1.     The fiscal year of operation for the Association is the calendar year.  

 

2.  Association funds can be spent only for purposes authorized or budgeted by the Executive Board.  The Treasurer verifies all expenses, except for Treasurer expenses, which are verified by the Vice President.  All committee and division chairs should submit their budget requests to the President as soon as possible after taking office.  Funds allocated to committees and divisions may be used only in support of activities and products related to the respective purposes thereof except as otherwise directed by the Executive Board.  Association funds may not be used for personal gifts except as specifically authorized by the Executive Board.

 

3.  All officers and committee chairpersons submit a copy of expenses authorized to the Treasurer.
 

4.  No official of the Association shall be reimbursed for any travel to a regional or national conference or other meeting unless specifically authorized in advance by the Executive Board, and unless sufficient funds are available without jeopardizing the operating funds of the Association.  Any such authorization shall be based on a need for the Association to be officially represented at the meeting in question.

 

 

 

B.            DIVISIONS & COMMITTEES

1.  All expenses for divisions and committees are referred to the Executive Board. (Bylaws, Article VII, section 3)

 

2.  All monies collected by any division or committee are turned in to the Treasurer.

 

3.  Expenses for speakers, special events, etc., are subject to approval of the Executive Board.

 

4.  New association and division or committee budgets shall be set up at least one month before the fiscal year begins.  Normal budgeted expenditures do not require prior approval of the Executive Board.

 

C.            TRAVEL FOR NON CONFERENCE MEETINGS

1.     The board allows reimbursement to Board members and to others required to attend for meals, lodging and transportation at rates commensurate with current costs for board meetings not held in conjunction with the annual ILA conference. No more than the State rate should be allowed for meals, lodging, and mileage.

 

D.            ANNUAL CONFERENCE EXPENSES

1.     The President, Treasurer, Conference Chair, and the Annual Conference Exhibits Chair are allowed full expenses for meals, lodging, and transportation for the duration of the Annual Conference, including the hospitality room. 
 

E.            EXHIBITS

Exhibit spaces for the Idaho Library Association conferences must be approved by the Exhibits Coordinator and will be rented to exhibitors in accordance with these guidelines:

 

1.     Preference will be given to commercial vendors or those willing to pay commercial rates. 
 

2.     Exhibitors who cancel thirty (30) days prior to the conference will receive a 90% refund.

 

3.     Exhibitor booth rental fees will be set by the Board, after consideration of the Conference Chair’s recommendation per-use Internet access charges and equipment rental fees will be based on cost recovery pricing.
 

4.     Paid exhibitors may receive, upon request, the names and addresses of conference registrants as part of the exhibit fee.

 

 

IV.  COMMITTEES
 

BYLAWS:  Article II, section 1.b; Article IV, sections 2, 2.a, c, 3.b-d, 4.c,e; Article V, sections 2, 3.e, 4; Article VI.

 

A.            GENERAL CONSIDERATIONS

1.  Standing committees (Bylaws, Article VI, section 1).

a.      Appointed in odd-numbered years:

            1) Constitution & Bylaws

            2) Intellectual Freedom

                                    3) Legislative

                                    4) Scholarships, Recruitment and Awards

                                    5) Publications

                        b.  Appointed in even-numbered years:

1)     Continuing Education

2)     ILA Book Award

                                    2) Membership

                                    3) Public Relations/Advocacy
                        c.  Other standing committees are:

                                    1) Bibliography

                                    2) Regional Conferences

 

2.  Normally, each committee is composed of at least three members to serve, normally, for two years.  Committee Chairs, with Executive Board approval, may modify the number of members on the committee.  (All committee members must be members of the Association, unless otherwise approved by the Executive Board. (Bylaws, Article VI, section 1)).

 

3.  For continuity, at least one member of the old committee should be re-appointed to the new committee.

 

4.  Committees may appoint subcommittees as needed, with the approval of the Executive Board. (Bylaws, Article VI, section 4).  

 

5.  Committees may undertake projects with the agreement of the President. 

 

6.  Committee members should be familiar with the Association Constitution & Bylaws, and Policies & Procedures.

 

7.  Committee chairpersons may request permission to attend any meeting of the Executive Board to discuss with the Board matters that come within the scope of a committee's jurisdiction, but they may not participate in other deliberations of the Board.

 

B.            RESPONSIBILITIES OF THE COMMITTEE CHAIRPERSON

1.      Interprets instructions of the Executive Board to the committee and makes definite assignments to each member.

 

2.      Committee chairpersons should send the President and President-elect copies of all important correspondence.

 

3.      Sees that the committee incurs no expense unless authorized to do so, nor commits the Association by a declaration of policy unless authorized or approved by the Executive Board (Bylaws, Article VI, section 5).

 

4.      If the committee wishes to hold a meeting during the conference, arranges with the conference committee for the time and place of meeting. 

 

5.      Sends copy for the conference program to the conference chair no later than three months before the conference.

 

6.      Keeps committee files up-to-date and turns active material over to the new committee chairperson within 30 days.  Inactive material must be forwarded to the Secretary for the archives.

 

7.      Each committee chairperson shall submit a written final report at the Annual Conference for posting on the website, and/or other appropriate association publication, as determined by the Board. This report should include:

 

                        a.  A report of work done

                        b.  Recommendations

c.  Suggestions of names for appointment to the committee for the next year.

 

C.            STANDING COMMITTEES  (Bylaws: Article VI, section 1)

 

1.  Bibliography Committee

                        a.  Appointed as the need to fill vacancies arises.

                        b.  Members serve until replaced.

c.  Composed of at least six members with representatives from the three universities and the Idaho State Library or Idaho State Historical Society.

d.  Members selected on the basis of interest in the committee's objectives.

e.  Prepares and updates bibliographies and other publications relating to Idaho, specifically the checklist "Books and Pamphlets About Idaho," for the PNLA Bibliography Committee.  This listing is published annually in the PNLA Quarterly and the Idaho Librarian.

 

2.  Constitution and By-laws

a.     Appointed by the Executive Board for a two year term.

b.     Reviews the Association Bylaws & Constitution and makes recommendations for changes to the Executive Board and the membership.

c.     When changes to the Bylaws or Constitution have been approved by the Executive Board, takes the appropriate steps to ensure that the changes are placed on the ballot for voting, or brought before the membership for a vote.

d.     After changes are approved by the membership, incorporates them into the website document.

e
       Maintains the Association’s Policies & Procedures. Incorporates changes made by the Executive Board into the document. Post current version on the website.  
 

            3.  Continuing Education Committee

a. Appointed even-numbered years.
b. The Chair should have previously served as a committee member.
c. There should be no fewer than four members to include one representative from the following divisions: Educational Media, Academic/Special Libraries, and Public Library.  The Idaho State Library Continuing Education Coordinator is a member.  A Trustees and Friends Division member is welcome.  Members will represent a variety of regions.

d. Strives to promote, support, and facilitate continuing education and professional development for the library community in Idaho through the written directive of goals and actions held by the Chair.
e.  Gathers and promotes opportunities for continuing education through academic programs and technical training.

f. Promotes and supports the Idaho State Library continuing education programs.

g. Identifies and develops presenters from within Idaho’s library community.

h. Meets annually at the ILA fall conference and communicates as needed by e-mail and phone.

i. Develops and maintains an up-to-date speakers database for use by regional and state conference planning committees.

j. Chair assists the ILA Vice-President in training of regional conference chairs at the ILA fall conference.
 

4.     ILA Book Award Committee

a.      Appointed in even numbered years.

b.     Members must be members of the Association
 

5.     Intellectual Freedom Committee

a. Appointed in odd numbered years.

b. The members should be no fewer than five (including the chairperson), who are appointed with staggered terms, and who, when possible, represent the public, school and academic libraries and the Northern, Southern, and Southeastern geographic regions.

c. Represents the Association in matters involving intellectual freedom.

d. Helps librarians with censorship problems.

e. Makes recommendations on how to deal with pro-censorship legislation.

 f. Helps librarians to develop library material selection policies.

g. Acts as liaison with organizations and individuals concerned with intellectual freedom.

h. Informs ALA Office for Intellectual Freedom of all local cases of censorship or attempted censorship.

 

6.  Legislative Committee

a.  Appointed in odd-numbered years.

b. Co-chairs appointed with responsibilities as State Legislative Coordinator and Federal Legislative Coordinator.

c.  Keeps the Association informed of the legal aspects of library affairs in the state and nation.

d.  Works closely with the Idaho State Department of Education, the Idaho State Library, other appropriate agencies, and  the Association divisions and Executive Board to ascertain needs for legislative action benefiting all types of libraries and to create a platform of issues.

e.  State legislation proposed by the Association is referred to this committee prior to formal action by the Association.

f.  In cooperation with the State Librarian, monitors progress of library-related bills through the Legislature and Congress and apprises the Association President of pending issues.

g.  Establishes and maintains channels of communication with state and federal legislators and staff.  The State Legislative Coordinator works with committees of the Legislature to facilitate the passage of library-related bills.  The Federal Relations Coordinator makes appropriate contacts and coordinates statewide efforts on federal topics.

h.  Maintains clearinghouse of communications from Idaho's library community on legislative topics.

i.  Keeps an up-to-date manual of procedure for legislative chairpersons.

j.  Institutes procedures for contacting organized groups, especially public library trustees and educational and civic organizations.  Explains proposed legislation and solicits aid and support.

 

            7.  Membership Committee

a.  Appointed in even-numbered years.

b.  Routine responsibilities are generally handled by the chair in cooperation with the Treasurer who serves on this committee. (Bylaws, Article IV, Section 4.e) Members of divisions and representatives of library regions should be considered for this committee.  

c.  Strives for a large active membership and solicits new memberships as well as renewal of lapsed memberships.

d.  Revises and prints membership brochure, as needed.

e.  Notifies members of dues payable.

f.  Mails second notices to delinquent members.

g.  Provides membership brochures for distribution at Regional Conferences.

 

            8.  Publications Committee

a.  Appointed in odd-numbered years.

b.  Acts as advisory committee to the Editor(s) of the Idaho Librarian.  The Editor(s) usually serves as chairperson.

c.  Members represent different geographic areas and types of libraries in the state.

d.  Maintains a list of publications to which articles about Idaho libraries may be submitted.

e.  Supplies the Editor with news.  Solicits articles which present the activities and program of the Association.  Obtains other articles by members of the Association and guest contributors.

 

9.  Public Relations/Advocacy Committee

a.  Appointed in even-numbered years.

b.  Membership represents the state geographically and by type of library.
c.  Coordinates with the Idaho State Library.
d. Coordinates with the American Library Association and capitalizes on its publicity efforts such as National Library Week and Banned Books Week.

e. In cooperation with the Continuing Education Committee, develops and implements continuing education opportunities in public relations and advocacy for the membership.


 

10.  Scholarship, Recruitment, and Awards Committee

a.  Appointed in odd-numbered years.

b.  Four members, one from each division.

c.  Budgets annually for scholarships to be used in professional enrichment in librarianship.  Offers financial assistance to Association members for participation at conferences, workshops, institutes, correspondence courses, library science courses, and any other continuing education activity.  Full information, including application blank, will be posted on the website.

d.  Establishes criteria for and administers selection of recipients for scholarships and awards for Librarian of the Year, Trustee of the Year, and the Services to Libraries Award.  Proposals for new awards must be submitted to and approved by the Executive Board.

e.  Publicizes the program.

f.  Chairperson coordinates the efforts of the American Library Association recruiting network in Idaho, making personal contact with individuals who have made inquiries with the ALA about librarianship as a career.

 

11. Regional Conference Committee (Constitution, Article V, Section 1; Bylaws, 

Article IV, Section 4.c)

a.     Mission is to organize, coordinate, and administer the Regional Conferences.

b.     Appointed or elected annually, membership includes:  First Vice-President (who will serve as chair); six regional chairs (appointed by the President); and a member of the Continuing Education Committee, selected by the chair of the Continuing Education Committee, to serve as liaison between the committees.

 

 

 

D.        AD HOC COMMITTEES  (Bylaws: Article VI, section 2.)

May be appointed by the President with the approval of the Executive Board.  The following ad hoc committees are currently active:

 

1.     Conference Site Selection Committee

a.     Appointed as the need to fill vacancies arise.

 

2.     Budget Committee

a.      prepares draft budget to present to the Executive Board for action prior to the beginning of the next fiscal year. 

b.     Members include incoming President and Treasurer

c.      Members solicit input from officers and committee chairs.

 

3.  Nominating Committee (Bylaws: Article VI, section 3.)

a.      Three members appointed.  The Immediate Past President is serves as chairperson.

b.      Prepares a ballot naming at least one candidate for each elective office and containing provisions for write-in votes.  (Bylaws, Article IV, section 2)

c.      The Division chairs are responsible for sending the names of candidates for their divisional elections to the Nominating Committee chairperson for inclusion on the ballot.
d.    Conducts election of all elective officers by mail ballot three months before the Annual Conference. Ballot should indicate deadline for return, and include brief biographical sketches of candidates.

e.  Notifies successful candidates immediately after the election.  The candidate receiving the largest number of votes for each office is declared elected.

f.  Reports the results of elections to the membership at the Annual Conference.  Results may also be announced earlier for publicity purposes.

g.  Notifies the chairperson of PNLA Nominating Committee of the name of the new PNLA Representative who takes office on October 1 following the election.

 

4. Conference Committee

a. Chaired by the Conference chair, and includes the conference vice-chair (when present) and Division chairs or their representatives.

b. Prepares preliminary conference budget, and brings to the Executive Board for approval.  

c. Using the theme set by the President, locates speakers, sets program, and generally plans the conference.

d. Seeks approval from Executive Board on matters relating to fees.

 
