
ILA Treasurer Duties
The Treasurer shall be elected in even-numbered years to serve as Treasurer for a term of two years, and shall take office following the annual conference, see ILA Bylaws Article IV, section 4.c

Must be an ILA member, see Bylaws Article IV, section 2.a
Vacancy

The President, with approval of the Executive Board, may fill a vacancy by appointing a person to complete the term of office, see Bylaws Article IV, section 3.d
Duties

BYLAWS: Article II, section 1.a; Article IV, section 4.e; Article V, section 1.

· Method of filling a vacancy is determined by the state or provincial association affected
· Serves as a voting member of the Executive Board
· Arranges, under direction of Executive Board, for an audit of the books of the previous  

administration
· Pays other bills as directed by the President or the Executive Board. Normal, budgeted 

expenditures do not require prior approval of President
· Receives, records, and acknowledges all payment of dues
· Maintains membership file and produce mailing labels for ILA committees and divisions

Membership lists and labels are not made available to non-ILA entities except as approved 

by the Executive Board
· Sends to chairperson of the Nominating Committee, upon request, a list of the paid-up
 members who are entitled to receive ballots to vote
· Cooperates with the Webmaster
· Keeps member database up-to-date by recording names and addresses of new members as 

dues are received
· Supplies the Webmaster, for posting on the website following the annual conference, the 

Treasurer's annual report and a complete membership list
· Submits a detailed, written financial and membership report at each Association meeting, at 
Executive Board meetings, and at the close of his/her term
· Takes charge of registration at the annual conference
· Maintains and provides statistical records of conferences and history 
· Sends a report to the Internal Revenue Service by the 5th day of the 5th month following the 

close of the fiscal year
· Transfers books within one month following the expiration of his/her term
· Serves on Membership Committee
