
ILA Conference Chair Duties
Serves a term of one year as vice-chair; one year as chair; and one year as an advisory member of next annual conference;
Takes office at Executive Board Meeting after the Annual Conference
Must be an ILA member

Vacancy

Method of filling a vacancy is determined by ILA Bylaws, Article IV, Section 3 (Conference chair position is omitted)
Duties

· Attends all ILA Board meetings as a non-voting member of the Executive Board
· Gathers input from division chairs, executive board, and ILA members about conference workshops, keynote & luncheon speakers, roundtables, and other conference planning issues
· Develops & submits a conference budget for approval by the ILA board

· Recruits members for conference committee and meets regularly with them to develop conference schedule, coordinate speaker needs, develop program booklet, set fees & registration options, and other conference planning and promotion issues, etc.
· Presents ILA Board with updates on conference planning progress at board meetings
· Develops evaluation forms for each session and overall conference and shares results with ILA board and succeeding conference chair
