
ILA ALA Chapter Councilor Duties
The ALA Chapter Councilor shall be elected in odd-numbered years to serve as Chapter Councilor for a term of two years, and shall take office following the annual conference, see ILA Bylaws Article IV, section 4.c
Must be an ILA member, see Bylaws Article IV, section 2.a
Must be a member of the American Library Association
· Chapter Councilor is a voting member of the ALA Council

· Chapter Councilor is also a voting member of the ALA-APA Council

Vacancy

The President, with approval of the Executive Board, may fill a vacancy by
appointing a person to complete the term of office, see Bylaws Article IV, section 3.d
Duties
Bylaws, Article IV, sections 3.e, 4.d, g; Article V, section 1.
Upon election:

· Report election to ALA Council Secretariat AND the Chapter Relations Office.

They need to know:

· Chapter Councilor name & contact information

· Chapter President, President-Elect, and Legislative Committee Chair

· Get on Council mailing list (Council Secretariat takes care of)

· Get on Chapter Relations Committee mailing list (Chapter Relations Office takes care of) 

· Review the “Sample Job Description” for ALA Chapter Councilor found on the ALA Website at: http://www.ala.org/ala/ourassociation/chapters/chapterdocuments/Chapter_Councilor_job_description.doc.

Ongoing:

· Attends all ILA Executive Board Meetings as a voting member
· ALA Council Meetings during MidWinter and Annual:

· Council Orientation (recommended during the MidWinter meeting)

· ALA Council/Executive Board/Membership Information Session (Sunday, 9am-10am)

· ALA-APA Council Information Meeting (Sunday, 10am-10:30am)

· ALA Council I (Sunday, 10:45am-12:15pm)

· ALA-APA Council (Monday, 10:15am-11:15am)

· ALA Council II (Tuesday, 9:15am-12:45pm)

· ALA Council III (Wednesday, 8:00am-12:30pm)

· Optional ALA Council Meetings

· Council Orientation (during Annual Conference)

· ALA Presidential Candidates Forum 

· Council Reception Honoring Re-elected and Newly Elected Councilors

· ALA Executive Board Candidates Forum (Monday, 11:30am-12:30pm)

· Council Forum (Monday, 8:00pm-9:00pm) 

· Council Forum (Tuesday, 4:30pm-6:00pm)

· ALA Chapter Relations Committee 

Charge:  The purpose of the Chapter Relations Committee is to develop and recognize Chapters as integral components of ALA; to encourage discussion, activities and programs that support the mutual interests of ALA and the Chapters; to advise when requested on proposals and actions of other ALA units that may affect Chapters; to provide a forum wherein Chapters can share ideas and concerns of common interest and identify common needs and goals; to communicate these Chapter needs and goals to ALA and ALA goals, programs and priorities to the Chapters; to encourage and maintain a cooperative and supportive relationship among ALA, its units, and the Chapters; to formulate and review periodically requirements for Chapter status; and to serve as an advisory committee to the Chapter Relations Office.

· CRC I (Saturday, 1:30pm-3:30pm)

· CRC II (Monday, 1:30pm-3:30pm)

· Chapter Councilors Forum (Tuesday, 1:30pm-3:30pm)

· Orientation for Chapter Leaders (usually break-out section of Council Orientation)

Reports:
· Chapter Councilor report should be submitted prior to each ILA Executive Board meeting. Reports should be posted on the website.

· Reports summarizing ALA Council meetings and ALA-APA Council meetings should be shared with the membership after each MidWinter Meeting and Annual Conference.

Budget:
· Submit a budget request to the ILA Treasurer once per year, preferably in October

· Chapter Councilor budget includes travel to one ALA event each year

At ALA Council Meetings:
· Council meetings are held in the main convention center in a room clearly identified for “Council.”  

· All handouts for each Council meeting are on a table at the rear of the Council meeting room.  Before each meeting of the Council, pick up one of each handout.

· According file folders can be found in the back of the Council meeting room (a file with your name will be waiting). This folder can be used to store Council documents between meetings. 

· Speaking during Council meetings:  Use one of the microphones set up in the meeting room. Each microphone is numbered. Wait until the meeting leader, usually the President, calls on your microphone number to speak.  Before making your statement, provide your name and position. Example:  Jane/John Doe, Chapter Councilor, Idaho.

· Council III meets on the Wednesday at the end of a Conference. Complimentary bus service that runs during conference is NOT available at this time. Make hotel choices with consideration of getting to and from the Council meeting site.
General Tips:
· Attend the CRC meetings.  They are filled with a good amount of information and reports from all areas of ALA.  The information will likely also be shared with a focus on Chapter issues.

· Bring a sweater or dress for a potentially cold meeting room for Council meetings.

· Where CRC meetings involve both Chapter Councilor and other Chapter leaders (Presidents, other officers, and sometimes chapter staff), the Chapter Councilors Forum on Tuesday is comprised of only Chapter Councilors. It’s a great place to learn about the governance of ALA and get to know fellow Councilors.

